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GUIDELINES FOR AUTHORS 

FORMAT All the files sent to the Editorial Office should be prepared in the Microsoft 
Office Word. 
Please observe the following guidelines: 

- Font: Times New Roman, 12 pt. 
- Margins: standard (2.5 pts.) 
- Text alignment: justification to both sides, except for subtitles that 

should be aligned to the left 
- Interline: 1.5 pt. 
- Indented paragraphs: size – one default tab 

Numbered pages (numbering placed in the lower right corner). 
Hyphenation option must be turned off. 

TEXT LANGUAGE The text should be submitted in English (or in Polish after obtaining the consent 
of the Editorial Committee). 

VOLUME OF ARTICLE The article should contain approximately 20–30 thousand characters with 
spaces (all the text, including summary, keywords, et al.). 

NOTE ABOUT THE AUTHOR 
 

Note about the Author should include: 
- First and last name of Author(s) 
-  current affiliation of Author(s) (University and 

Institute/Department) 
-  e–mail address of Author(s) 
- a brief professional biography of Author(s) 

 In the event where more than one author contributed to the article, one needs 
to indicate the contact person. 
In the case of Authors whose contribution was negligible, acknowledgements 
should be placed under the footnote in the text. 

TEXT STRUCTURE Applicable texts in English 
- Title in Polish 
- Abstract 
- Paper type 
- Keywords 
- Sources of financing (in the footnote attached to the introduction) 
- Main text (divided with subtitles) 
- Reference (descriptions according to the APA standard) 

In addition, add the following: 
- Title in Polish 
- Keywords in Polish 

ARTICLE TITLE  The title should not contain more than 8–12 words. 

SUMMARY/ ABSTRACT Abstract (up to 1,000 characters with spaces) including (the elements required): 
- Purpose of article 
-  Research methodology/research approach 
- Key findings / analysis 

Additional elements (optional) 
- Research limitations/ implications 
- practical implications 

KEYWORDS Please include 5–6 keywords that relate to the main issues raised in the study. 
 
 
 

The Editorial Team reserves the right to verify keywords and supplement them 
in order to ensure consistency and more precise positioning of the study. 
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CATEGORIZATION OF ARTICLE Please indicate the category of the study:  
 

- research article, 
- case study, 
- methodical article, 
- conceptual article, 
- review article; 

LAYOUT OF THE MAIN TEXT 
(MAIN PART) 

- Introduction 
- Main part (divided into subtitles) 
- Discussion and Conclusions 

Formatted according to the template to which the access is granted after 
submitting and accepting the application. 

THE LAYOUT OF THE MAIN PART OF 

A RESEARCH ARTICLE 
* suggested only in the case 
of texts presenting the 
results of empirical research 

The layout should reflect the IMRaD rule (introduction, method, research and 
discussion) 

- Theoretical introduction 
 – literature review – the section can be divided into several parts, each of 
which is preceded by a subtitle in accordance with the rules of hierarchy and 
subtitles. Note: the introductory section should not be marked with a subtitle – 
literature review. 

- Research methodology 
The section should contain information on the people surveyed, materials and 
tools used to gather it, test procedure and data analysis methods used. 

- Research results 
Presented in accordance with principles arising from the description and 
statistical inference. 

- Discussion of results 

HEADLINES / SUBTITLES Headlines of subtitles should be concise, clearly indicating the difference in the 
hierarchy of headlines in accordance with the template. 
Headlines of the first and second type (degree) are allowed. 

- First–degree headlines, small caps, the first word starts with a capital 
letter (according to APA), 

- Headlines of the second degree/type – the first word and proper 
names in uppercase. 

REFERENCES AND BIBLIOGRAPHY References to other publications must be in the APA style and thoroughly 
checked for completeness, accuracy and consistency.  
Bibliographic descriptions in the APA standard in accordance with the template. 

EXTERNAL SOURCES OF FINANCING We kindly ask Authors to declare all the sources of external financing which 
contributed to the implementation of research presented in the article. The 
statement should appear as a footnote in the text. 

CHARTS AND TABLES Graphic forms should: 
- be individually prepared (they cannot be scanned), 
- be editable, 
- contain the source description.  
 

All charts and tables should be clear and of high quality (especially in the case 
of photos) 
Graphic elements can be coloured in justified cases, preference is given to 
black–and–white forms. 
They should be numbered in Arabic numerals (consistent numbering for charts 
and drawings, different than for tables).  
The position of each graphical element should be clearly marked in the text 
with the source and title specified.  

 


